
























































S A M P L E 

GRANT AGREEMENT 
(CLGxx-xxx) 

between the 

STATE OF VERMONT DIVISION FOR HISTORIC PRESERVATION 
Business Unit 07110 

and 

«Community_Caps» 
(A Certified Local Government) 

This Agreement is made and entered into by and between the State of Vermont Division for Historic Preservation 
(hereinafter called “Division”) and the «Community» with the principal place of business at «Address», 
«Address_1» (hereinafter called “Subrecipient”). Subrecipient is not required to have a Business Account Number 
from the Vermont Department of Taxes.  

This Agreement consists of (xx ) pages, a State of Vermont Audit Certification, a three-part Federal Certification, 
and the following attachments which are incorporated herein: 

Attachment A - Specifications of Work To Be Performed 
Attachment B - Payment Provisions and Approved Budget 
Attachment C- Customary Grant Provisions 

1. SOURCE 

The Division will furnish a matching grant-in-aid in an amount not to exceed $«Grant_Award», or 60% of the 
approved project cost, whichever is less, to assist in the project entitled “«Grant_Title» «Grant_»”to be 
undertaken in accordance with the provisions of the Agreement. This sum is part of the funds granted to the State by 
the United States Department of the Interior, National Park Service (NPS), for the Certified Local Government 
Program share of the State's Annual Program Grant under the provisions of the National Historic Preservation Act of 
1966 (P.L. 89-665), as amended. 

2. CONDITIONS. In carrying out the project, the Subrecipient will: 

A. Follow the approved Specifications of Work To Be Performed as specified in Attachment A and the 
Payment Provisions and Approved Budget as specified in Attachment B; 

B. Comply with the provisions contained in Attachment C;  

C. Comply with all of the requirements of the Vermont Certified Local Government Grant Manual;  

D. Promptly inform the Division of any significant problems, delays, or adverse conditions, actual or 
anticipated, which will materially affect the project objectives or prevent the timely completion of the 
project milestones outlined in Attachment A; 

E. Conduct all procurement in compliance with 43 CFR Part 12, Subpart C and forward to the Division 
evidence of compliance with Federal competitive procurement requirements for professional services and 
subcontracts prior to reimbursement; 

F. Furnish the Division and the United States Department of the Interior with periodic reports, statements, and 
other documentary data and information as may be requested relative to the progress and status of the 
project and as to the compliance with the terms and conditions of this Agreement; 
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G. Hold the State of Vermont, its officers and employees, including but not limited to the Division for Historic 
Preservation, harmless from any damages to persons or property arising from any act, neglect, or omission 
by Subrecipient in carrying out the provisions of this Agreement or any action arising from the acquisition, 
relocation, restoration or operation of any properties covered under this Agreement, and hold the State of 
Vermont, its officers and employees, including but not limited to the Division for Historic Preservation, 
harmless for any amounts of money that the State of Vermont or the Division is required to repay or 
reimburse the United States Department of the Interior for the improper expenditure, use or management of 
grant funds by the Subrecipient. A determination by the United States Department of the Interior that the 
State of Vermont or the Division is required to repay or reimburse the United States Department of the 
Interior due to the improper expenditure, use, or management of grant funds by the Subrecipient shall be 
final and binding as between the Subrecipient and the State of Vermont and the Division for Historic 
Preservation in regards to liability under this paragraph; 

H. Not use Federal monies to match the monies granted through this Agreement, unless specifically allowed 
under special Federal enabling legislation; 

I. Comply with the provisions of 18 U.S.C. 1913 that states: 

“No part of the money appropriated by any enactment of Congress shall, in the absence of express 
authorization by Congress, be used directly or indirectly to pay for any personal service, advertisement, 
telegram, telephone, letter, printed or written matter, or other device intended or designed to influence in 
any manner a Member of Congress, to favor or oppose, by vote or otherwise, any legislation or 
appropriation by Congress, whether before or after the introduction of any bill or resolution proposing such 
legislation or appropriation; but this shall not prevent officers or employees of the United States or its 
Department or agencies from communication to Members of Congress on the request of any Member or to 
Congress, through the proper official channels, requests for legislation or appropriations which they deem 
necessary for the efficient conduct of the public business.” 

J. Comply with Title VI of the Civil Rights Act of 1964, as amended, prohibiting discrimination on the 
ground of race, color or national origin, and Section 504 of the Rehabilitation Act of 1973, as amended, 
prohibiting discrimination against people with handicaps, and the Americans with Disabilities Act of 1990, 
which prohibits discrimination on the basis of disability, and the Age Discrimination Act of 1975 which 
prohibits discrimination on the basis of age. 

3. BREACH OF AGREEMENT 

Failure of the Subrecipient to comply with any of the terms and conditions of this Agreement, except completion by 
the termination date, shall be deemed a material breach of this Agreement, and upon failure of the Subrecipient to 
remedy such breach within thirty (30) days after written notice from the Division, the State shall, to the full extent 
permitted by law, have each and all of the following rights and remedies; 

a. The right to demand and receive from the Subrecipient full refund of the grant; and 

b. Each and every additional right and remedy available to the State of Vermont either at law or in equity. 

4. FAILURE TO COMPLETE 

Failure of the Subrecipient to complete this Agreement by the termination date shall be deemed a material breach of 
this Agreement without the necessity of written notice as provided in paragraph 3, and the State shall, to the full 
extent permitted by law, have each and all of the rights and remedies set out in paragraph 3. 

5. PROJECT ALTERATIONS 

Alterations to the “Specifications of Work To Be Performed” or “Payment Provisions and Approved Budget” shall 
be allowed upon request and approval from the Division. 
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6. PRE-AGREEMENT COSTS 

If allowable under OMB Cirucular A-87, and approved by the Division, costs incurred by the Subrecipient in 
developing the project prior to the execution of this Agreement may be paid to the Subrecipient subject nevertheless 
to the provisions of paragraph 3 above. 

7. UNAVAILABILITY OF FUNDS 

It is understood that the full amount of the grant to be furnished the Subrecipient under the provisions of this 
Agreement is to be derived from Federal funds. If, for any reason whatsoever, the funds, in whole or in part, are 
withheld, cut off, or are not available for purposes of this Agreement, the State of Vermont, including the Division, 
shall have no obligation to pay the Subrecipient from State or Division funds, or from any other source whatsoever, 
regardless of the consequences to the Subrecipient, and this Agreement shall be null and void and of no further force 
and effect as to any obligations of the Division. 

8. PERIOD OF PERFORMANCE 

The period of performance under this Agreement shall commence on «Start» and terminate on «Finish» by which 
time the project will have been completed. The Division may amend the termination date of this Agreement provided 
Subrecipient has requested and received approval for an extension in advance of the termination date. 

9. PRODUCTS 

Acknowledgment of NPS support must be included in any publications, including audio visual materials, and project 
publicity, developed under this Agreement with the following statement: 

“This information has been prepared with the assistance of a matching grant from the Vermont Division for 
Historic Preservation through the U.S. Department of the Interior under provisions of the National Historic 
Preservation Act of 1966. Regulations of the U.S. Department of the Interior prohibit discrimination on the basis 
of race, color, national origin, age or handicap in its federally assisted programs. Any person who believes he or 
she has been discriminated against in any program activity, or facility operated by a recipient of federal 
assistance should write to: Office of Equal Opportunity, National Park Service, 1849 C Street, NW, Washington, 
DC 20240.” 

10. FALSE CLAIM 

Subrecipient acknowledges that the State, in making any and all payments under this Assistance Agreement, relies 
upon the Subrecipient's representations in progress reports, bills, invoices, or other proof of work as being true and 
accurate. A Subrecipient who with intent to defraud, falsifies, conceals or covers up any trick, scheme or device a 
material fact, or with intent to defraud makes any false, fictitious or fraudulent claim or representation as to a 
material fact, or with intent to defraud makes or uses any writing or document knowing the same as to contain any 
false, fictitious or fraudulent claim or entry as to a material fact, is subject to prosecution under 13 V.S.A. Section 
3016. 
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11. VOLUNTARY TERMINATION 

Division and Subrecipient have the right to cancel this agreement for any reason, by giving written notice at least 
fifteen (15) days in advance. 

«Community_Caps» 
«Address» 
«Address_1» 

by:___________________________________ 

Chief Elected Local Official or Designee 

Name (Print)___________________________ 

Local Contact: 
«Contact» «Email» 
«Phone» 

DIVISION FOR HISTORIC PRESERVATION 

by:___________________________________ 

Eric Gilbertson, 
Deputy State Historic Preservation Officer 

date:__________________________________ 
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ATTACHMENT A 

SPECIFICATIONS OF WORK TO BE PERFORMED 

PROJECT OBJECTIVE AND DESCRIPTION: 

“«Grant_Title» «Grant_»” 

Insert Purpose and Scope 

PERFORMANCE/REPORTING MILESTONES 

(xx/xx/xx): Pursuant to Paragraph 6 “Pre-Agreement Costs” above, costs incurred according to the Project 
Objective and Description above shall be approved retroactive to this date. 

(xx/xx/xx):Initial Progress Report. Procurement, consultant hired, request for start up funds if necessary. 

(xx/xx/xx): Project completion.  All products due. Final Project Report due, including supporting financial 
documentation and final products.  

PROGRESS REPORTS AND FINAL PROJECT REPORT 

The Subrecipient shall submit Progress Reports and a Final Project Report on the dates specified above in 
“Performance/Reporting Milestones.”  For each report the Subrecipient shall be specific in comparing actual work 
accomplished to planned project objectives.  Subrecipient shall include evaluation of any and all Subrecipient(s)' 
performance to date.  In addition, Subrecipient shall present a comparison between the approved budget and actual 
expenditures for each part of the budget using the following format: 

Approved Actual 
Budget Category  Budget             Expenditures  Difference 

Supporting financial documentation must be submitted according to the Performance/Reporting Milestonesin 
Attachment A, and Payment Provisions in Attachment B. 
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ATTACHMENT B 

PAYMENT PROVISIONS 

1. Division shall reimburse Subrecipient up to a total of $«Grant_Award» or 60% of the approved 
project cost, whichever is less. Costs must be properly documented and allowable and in accordance 
with the Approved Budget. 

2. Subrecipient shall submit copies of receipted invoices, or invoices and cancelled checks or a copy of 
recent financial audit (if available) for all costs of the project.  Donated services approved in the 
budget shall be documented with verification of hourly rate and benefits for each donor and 
individual timesheets supporting specific hours worked on project for each donor, signed by the 
donor and donor’s supervisor. Volunteer services approved in the budget shall be documented with 
verification of hourly rate where hourly rate exceeds minimum wage, for each volunteer, and 
individual timesheets supporting specific hours worked on project for each volunteer, signed by 
volunteer and volunteer’s supervisor. This documentation shall be submitted according to the 
schedule in “Performance/Reporting Milestones” in Attachment A.  No grant payments will be made 
to Subrecipient without acceptable supporting financial documentation. 

3. Division shall reimburse Subrecipient upon request, according to the following schedule: 

a. First payment of up to $«M_1st_Payment» may be made upon receipt of acceptable First 
Progress Report. 

b. Second and or final reimbursement of up to $«M_2nd_Payment» shall be made upon 
receipt of acceptable Final Project Report and all products. 

4. Total reimbursement for project costs shall not exceed $«Grant_Award». 

34 



ATTACHMENT C 
CUSTOMARY GRANT PROVISIONS 

1. Entire Agreement: This Agreement represents the entire agreement between the parties on the subject matter. All 
prior agreements, representations, statements, negotiations, and understandings shall have no effect. 

2. Applicable Law: This Agreement will be governed by the laws of the State of Vermont.  

3. No Employee Benefits For Subrecipients: The Subrecipient understands that the State will not provide any 
individual retirement benefits, group life insurance, group health and dental insurance, vacation and sick leave, 
workers’ compensation or other benefits or services available to State employees, nor will the State withhold any 
state or federal taxes except as required under applicable tax laws, which shall be determined in advance of 
execution of the Agreement. The Subrecipient understands that all tax returns required by the Internal Revenue 
Code and the State of Vermont, including, but not limited to income, withholding, sales and use, and rooms and 
meals, must be filed by the Subrecipient, and that information as to grant income will be provided by the State of 
Vermont to the Internal Revenue Service and the Vermont Department of Taxes, where required. 

4. Independence, Liability: The Subrecipient will act in an independent capacity and not as officers or employees 
of the State. The Subrecipient shall indemnify, defend and hold harmless the State and its officers and 
employees from liability and any claims, suits, judgments, and damages arising as a result of the Subrecipient's 
acts and/or omissions in the performance of this Agreement. 

5. Insurance: Before commencing work on this Agreement the Subrecipient must provide certificates of insurance to 
show that the following minimum insurance coverage is in effect. It is the responsibility of the Subrecipient to 
maintain current certificates of insurance on file with the State through the term of the Agreement. 

a. Workers’ Compensation: With respect to all operations performed, the Subrecipient shall carry workers’ 
compensation insurance in accordance with the laws of the State of Vermont. 

b. General Liability and Property Damage: With respect to all operations performed under the grant, the 
Subrecipient shall carry general liability insurance having all major divisions of coverage including, but 
not limited to: 

Premises - Operations 
Products and completed Operations 
Personal Injury Liability 
Contractual Liability 

The policy shall be on an occurrence form and limits shall not be less than:  

$1,000,000 Per Occurrence 
$1,000,000 General Aggregate 
$1,000,000 Products / completed products aggregate 
$ 50,000 Fire Legal Liability 

c. Automotive Liability: The Subrecipient shall carry automotive liability insurance covering all owned, 
non-owned and hired vehicles, used in connection with the grant. Limits of coverage shall not be less 
than: $1,000,000 Combined single limit 

d. No warranty is made that the coverage and limits listed herein are adequate to cover and protect the 
interests of the Subrecipient for the Subrecipient's operations. These are solely minimums that have been 
set to protect the interests of the State. 
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6. Reliance by the State on Representations: All payments by the State under this Agreement will be made in reliance 
upon the accuracy of all prior representations by the Subrecipient, including but not limited to bills, invoices, 
progress reports and other proofs of work. 

7. Records Available for Audit: The Subrecipient will maintain all books, documents, payroll papers, accounting 
records, and other evidence pertaining to costs incurred under this Agreement and make them available at 
reasonable times during the period of the Agreement and for three years thereafter for inspection by any authorized 
representatives of the State. If any litigation, claim, or audit is started before the expiration of the three-year 
period, the records shall be retained until all litigation, claims or audit findings involving the records have been 
resolved. The State, by any authorized representative, shall have the right at all reasonable times to inspect or 
otherwise evaluate the work performed or being performed under this Agreement. 

8. Fair Employment Practices and Americans with Disabilities Act: Subrecipient agrees to comply with the 
requirement of Title 21 V.S.A. Chapter 5, Subchapter 6, relating to fair employment practices, to the full extent 
applicable. Subrecipient shall also ensure, to the full extent required by the Americans with Disabilities Act of 
1990 that qualified individuals with disabilities receive equitable access to the services, programs, and activities 
provided by the Subrecipient under this Agreement. Subrecipient further agrees to include this provision in all sub-
grants. 

9. Subgranting: Subrecipient shall not assign or sub-grant the performance of this Agreement or any portion thereof 
to any other Sub-Subrecipient without the prior written approval of the State. The Subrecipient must advise its sub-
Subrecipients of requirements imposed on them by state laws, regulations, and the provisions of contracts or grant 
agreements as well as any supplemental requirements imposed by the Division. They must also set up a plan for 
monitoring their sub-Subrecipients’ use of the funds. 

10. No Gifts or Gratuities: Subrecipient shall not give title or possession of any thing of substantial value (including 
property, currency, travel and/or education programs) to any officer or employee of the State during the term of 
this Agreement. 

11. Suspension and Debarment: Non-federal entities are prohibited by Federal Executive Orders 12549 and 12689 
from contracting with or making sub-awards under covered transactions to parties that are suspended or debarred 
or whose principals are suspended or debarred. Covered transactions include procurement contracts for goods or 
services equal to or in excess of $100,000 and non-procurement transaction (grants). By signing this Agreement, 
current Subrecipient certifies as applicable, that the Subrecipient organization and its principals are not suspended 
or debarred by GSA from federal procurement and non-procurement programs. 

12. Compliance with Cost Principles:  Subrecipient shall comply with the requirements set forth in OMB Circular A­
87 for State and Local Governments.  

13. Compliance with Administrative Regulations:  Subrecipient shall comply with the requirements of OMB Circular 
A-102 for State & Local Governments. 

14. Requirement to have a Single Audit: If this Subrecipient expends $500,000 or more in federal assistance during its 
fiscal year, it is required to have a single audit conducted in accordance with the Single Audit Act, except when it 
elects to have a program specific audit. The Subrecipient may elect to have a program specific audit if it expends 
funds under only one federal program and the federal program’s laws, regulating or grant agreements do not 
require a financial statement audit of the entity.  

15. A Subrecipient is exempt if the entity expends less than $500,000 in total federal assistance in one year. The 
Subrecipient will complete the Certification of Audit Requirement annually within 45 days after its fiscal year end. 
If a single audit is required, the Subrecipient will submit a copy of the audit report to the Division within 9 months. 
If a single audit is not required, the Subrecipient will submit the Schedule of Federal Expenditures within 45 days. 
These forms will be mailed to the Subrecipient by the Department of Finance and Management near the end of its 
fiscal year. 
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